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1.006mme 1moJoKeHns
1.1.Hacrosiuee ITlonoxeHnue o nopsjike paccMoTpeHus oOpallleHni rpakiad B MyHHIHNAIBHOTO
ABTOHOMHOT'O JIOIIKOJILHOTO 00pa30BaTeIbHOrO YUpek/1eHHs ropo/ckoro okpyra Koponés MockoBckoi
obnactu «/lerckuii cag komOuHUpoBaHHOTO BUja Ne 31 «Kpenbiy (nanee —YupexaeHue)
pa3paboTaHo B cooTBeTcTBUH ¢ DenepanbubiM 3akoHOM 0T 02.05.2006 Ne 59-P3 «O nopsjake
paccMoOTpeHHs oOpaieHui rpaxknaH Poccuiickoit ®Demepanmmy.

[TonoxeHueM peryavpyroTcsi NMpaBOOTHOLIEHHS, CBA3aHHbBIE C peanu3aluell rpaxiaHuHoM Pd
3akperuieHHoro 3a HUM KoHctutyumei P® nmpaBa oOpanieHus B OpraHbl MECTHOTO CaMOYNPABJIEHUS,
YCTAHABJIMBAETCS NOPSJI0K pAacCMOTpeHHMs oOpaieHuid rpaxaad B agMuHuctpanuio JIOV.

1.2. Opranuzanust paboTel ¢ 0OpamieHUAMH IPakJaH BEIETCA B COOTBETCTBUH ¢ KoHcTUTylHMEH
PO, « ®enepanbabiM 3akoHOM 0T 02.02.06 1. Ne 56-®3 «O mopsake paccMOTpeHUsi 0OpaleHui
rpakaan P®», Ycrapom Yupexaenus u HactoamuM [lonoxkenunem.

1.3. YcranoBnenHslii HactosiiuM IlonokeHueM Nopsiok paccMOTpeHust oOpauleHuil rpax/jiaH
pacmpocTpaHseTcs Ha Bce oOpalieHusl TpaKIaH, 3a HCKIIOUeHHEeM oOpalleHui, KOTOpble MOJuIekKaT
pPacCMOTPEHUIO B MHOM IOPSAJKE, YCTAHOBIEHHOM (penepanbHbIMU KOHCTUTYLIHOHHBIMH 3aKOHAMU U
HHBIMH  (efepalbHBIMU 3aKOHAMH, a TaKKe TIHCEM, MCIONIHEHHBIX Ha Oo(UIHaTbHBIX OnaHKax
yUpeKIeHUH, OpraHu3alui, NpeAnpUsTUil, MOAMMCAHHBIX UX PYKOBOIUTEISAMHU, YNOIHOMOYEHHBIMU
HA TO IIMIAMH,  KOTOpbIe  paccMaTpUBAIOTCA B TIOPAAKE,  YCTAHOBIEHHOM  JAns oOueit
KOPPECTIOHACHIIHH.

1.4. YcranoBneHHslil HacTosmuM [lomoskeHHeM MOpPAIOK pacCMOTpeHHs OOpalleHHH TpaskaaH
pacmpocTpaHseTcs Ha MPaBOOTHOLICHUS, CBSI3aHHBIE C PAacCMOTPEHHEM OOpalleHHH HHOCTPaHHBIX
rpaXkiaH u Jui 0e3 rpakJaHCTBa, 3a UCKIIOUEHHEM CIIy4aeB, YCTAHOBIEHHBIX MEKIyHAPOIHBIM
noroBopoM Poccuiickoit @enepanuu uiau deaepaabHbIM 3aKOHOM.

1.5. Ilpu paccMoTpeHHun OOpalleHHs He JOMYCKaeTcs pasIfiallicHHe CBEIEHU, coAepiKalluxcs B
oOpallleHHH, a TaKkKe CBEIeHUH, KacaloluXcs YacTHOM KH3HH TpaxaaHuHa, 0e3 ero cormacus. He
SBIISETCS pa3IVIallicHHEeM CBEICHUIl, colep:Kamuxcs B OOpallleHWH, HAMpaBlIeHHE MHCHMEHHOTO
oOpallieHusl B TOCYIAPCTBEHHBINH OpraH, OpraH MECTHOTO CaMOYIIPaBICHHS WIH J0DKHOCTHOMY JIHILY, B
KOMITETEHITHIO KOTOPBIX BXOJUT PEIICHHE TIOCTABICHHBIX B 00paIIeHHe BOMPOCOB.

1.6.AnMuHUCTpanus YUpexJIeHuss CUCTeMaTHYeCKH aHamu3upyeT W o0oOmiaer oOparmeHus
IPaXKaH, COJAEpPXKAallUeCs B HUX KPUTHYECKHE 3aMeuyaHHs, C LEIbK) CBOEBPEMEHHOIO BbIABIEHHS
U yCTpaHCHHS MPUYMH, TOPOXKIAIONINX HAPYIICHHE IIpaB M OXPAaHAEMBIX 3aKOHOM WHTEPECOB
rpakaaH.

2. IIpaBo rpa:xkaan Ha oOpalieHHe

2.1. I'pasknane wMel0T mpaBo oOpamarbcsl JMYHO, B YCTAaHOBICHHOH (¢opme, a TaKke
HalpaB/IATh WHIMBHYyaJbHbIC W KOJUIGKTHBHbIE IMCbMEHHbIE OOpalllcHHs B aJAMHHHCTPALHIO
Yupexxaenus 1100 JOKHOCTHBIM JTHIIAM.

2.2. TpaxaHe pealusyloT MpaBo Ha oOpalieHue cBOOOAHO ¥ J0OPOBOJIBHO, HE Hapylias IpaB
¥ CBOOOJBI APYTHX JIUIL.

2.3. ®opmMa obpalieHus rpaxjaaHaMy BEIOMpPaeTcst caMOCTOATENBHO.

2.4. PaccMoTpeHHe 00pallleHui Ipak/aH ocylecTBiseTcss OecriaTHo.

2.5. Ilpu paccMoTpeHUH OOpallleHUs B aAMUHUCTPALHI0 YUpexKJCHHUS IpaxKJaHUH HMeeT
paBo:

- IlpencTapnsaTh IOMOJHUTENBHBIE JOKYMEHTHI M MaTepHalbl, 1M00 oOpamaThcs ¢ mpockboi 00
MX UCTpeOOBaHMH.

- 3HaKOMHUThCSI C JOKYMEHTaAaMHM M MaTepHajaMH, KacaloIIMMHUCS pacCMOTpPEHHs oOpaleHus,
€clIi 3TO He 3aTparuBaeT MpaBa, CBOOOJBI M 3aKOHHBIE MHTEPEChl JPYTHMX JIMILl, €CIM B YKa3aHHBIX



JIOKYMEHTaxX W MaTepHajiaXx He COJIEPIKATCS CBEIEHHS, COCTABRISIOIIME NOCYIAPCTBEHHYH) WM HMHYIO
OXpaHseMyHo (eiepalibHbIM  3aKOHOM TaiHY.

- [TonyyaTh TNHCHMEHHBIM OTBET MO CYHIECTBY IIOCTABJICHHBIX B OOpanieHHe BOMPOCOB, 3a
HCKJIFOYEHUEM CJIy4YaeB, YKa3aHHBIX B 1.1.5.4, 5.8 mnHactoawero IlonoxkeHus yBenOMIEHHE O
nepeajipecaliii  NHUCbMEHHOro  oOpalleHuss B TOCYJAapPCTBEHHBIE OpraHbl, OpraH  MECTHOIO
cCaMOyIpaBieHus  WIH JIOJDKHOCTHOMY JIMILY, B KOMIIETEHIHIO KOTOPBIX BXOAMT  pEIlIeHHE
IOCTABJIEHHBIX B 00pallleHHH BOIPOCOB.

- OOpamareca ¢ xanoboil  HA MPUHATOE MO OOpaLIEHHI0  pEelIeHHWe WM JeHCTBHE
(OesneiicTBHE), a TAKKE C 3aABJICHHMEM O MPEKPAILEHHH PACCMOTPEHHS OOpalIeHHA.

3. TpeOoBaHMA K NHCbMEHHOMY OOpalIEeHHIO

3.1. B nucbMeHHOM 00palieHuH rpaxaal B 00A3aTeIbHOM TMOPAIKE YKa3bIBA€TCS HAUMEHOBAHHE
aIMUHHUCTpAaLMK, JHOO daMuIus, HUMs, OTYECTBO COOTBETCTBYIOIIETO AOKHOCTHOTO JIHIIA HIH €ro
TOKHOCTh B aIMHHUCTPALMKM YUpEKICHUS, a Takke CBOK (GaMHIHIO, HMs, OTYECTBO, MOYTOBBIH
ajzipec, MO KOTOPOMY [J0OJDKeH ObITh HallpaBlIEH OTBET, YBEAOMIIEHHE Iiepeajpecaluy oOpalneHus,
W37araeT CyTh IPEIIOKECHHs, 3afBICHHUS WM Kaa00bl, CTABUT JTHUHYIO TOAMUCH U JATY.

3.2. B cnyyae HE0OOXOAMMOCTH B MOATBEPKIECHHE CBOMX JIOBOJOB TPa)KIaHUH IO MUCbMEHHOMY
oOpallleHHI0 TpuIaraeT MAOKYMEHTHI M MaTepHanbl 100 UX KOMHHM, KHIKKA M OPUTHHANBI HHBIX
JOKYMEHTOB, IPUIOKEHHBIE K OOpAalleHHUs M, BO3BPALIAIOTCA 3aABUTEISIM IO UX MPOCKOE.

3.3. OGpauiense, TOCTYIHUBINEE B aIMHHHCTPALMIO YUPEKICHHUI no WHGOPMAIHOHHBIM
cucTeMaM  OOIIero  MONb30BaHUA, MOAJCKHT PACCMOTPEHHIO B TOpPSAKE, YCTAaHOBICHHOM
HactosamuM [lonoskenuem.

3.4. I'paxgaHuH HampaBlIsET CBOE€ IMMCBMEHHOE oOOpanieHue HEeMOCpPeNCTBEHHO Ha HUMA
3aBEYIONIETO YUpekKJICHHEM MM €ro 3aMecTHTeNel, B KOMICTCHIIMH KOTOPBIX BXOIUT pEIICHHE
MOCTABICHHBIX B 00pamieHHH BOMPOCOB.

3.5. [lucekMenHoe oOpalieHHe MOUIeKUT 00S3aTENBLHON pPETUCTPAllMd B TEUEHHE TpeX JHEH c
MOMEHTa MOCTYILICHHS.

3.6. [lucema rpakgaH C NOMETKOM «JTMYHO» TIOCJIE TMPOYTEHHS aJpecaToM, B ClIydae, €ClIH B
HUX CTaBATCS BOMPOCHL, TpeOyrommue o(HUIHATLHBIX OTBETOB, MEPENaloTCs Ha PETUCTPAlHI0 B
YCTaHOBJICHHOM TIOPSITIKE.

3.7. TlucemenHoe oOpailleHHe, CO/EpKAllee BONPOCHI, PEIIEHHE KOTOPBIX HE BXOAUT B
KOMIIETEHIMIO aJIMUHUCTPALMH YUPEKICHUs, NOUICKHUT IEPEChUIKE B TEYEHME CEMH JIHEH CO JHH
perucTpallii B COOTBETCTBYIOIIMI OpraH WIH COOTBETCTBYIOIIEMY JOKHOCTHOMY JHIY, B
KOMIIETEHIIMIO  KOTOPOTO  BXOAUT  pELICHME TIOCTaBJICHHBIX B OOpalllcHHH  BOMPOCOB, C
YBEIOMJICHHEM TIpa)kJaHHMHA O Iepeajpecanud ero oOpamieHus, 3a HCKIIOUCHHEM  CIydas,
ykazaHHoro BILI. 5.4, 5.8 macrosmero I[lomoxenus.

3.8. 3anpentaercs HanpaBiATh KKaNoOOLl IpakJaH HAa PACCMOTPEHHE TEM JOJIKHOCTHBIM JTHIIAM
aJIMUHUCTPALMK YUpeKJACHUs, pelieHie Wi aeicTue (0e3aeiicTBrue) KOTOPBIX 00XKaimyeTcs.

4. PaccMoTpenue oOpalieHHil rpaciaH, NOAr0OTOBKA OTBETOB

4.1. OOpanicHue, TIOCTYIMHBIICE 3aBEAYIONICMY YUpPEKICHHEM, TMOMICKHT 00s3aTeIbHOMY
PacCMOTPEHHIO.

4.2. VYuer, peructpauus, XOJI PaccCMOTPEHHs O0OpallleHHs TpakJaH OCYILECTBIIAIOTCS
3aBe/IYIOIIMM C 3aHECEHHEM B KYPHaJ U KapTOYKY JINYHOTO IIpUEMa.

4.3. 3aBenyroluii YupexkIeHueM:

- obecrieunBaeT OOBEKTHBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE paccMOTpeHue oOpalleHHs, B
ciiyyae HeoOXOAMMOCTH — M C yYaCTHEM IPa)kKJaHHWHA, HANpaBUBILIETO OOpalleHue;

- 3a7palliMBacT HEOOXOIMMBIE [JI1 pPacCMOTpeHHs] OOpalleHHs [TOKYMEHTBHI W MaTepHaibl B
JAPYTUX OpraHax ¥y JIpyrux NpearnpuaTuil U opraHu3aidii ropoja, 3a MCKIOYEHHEM CYAO0B, OpPIraHoB



JIO3HAHUS W OPTaHOB IPEIBAPUTEIBHOTO CIIEICTBHS;

- IPUHUMAET MEpbl, HANpPABJIEHHbIE HA BOCCTAHOBJIECHHE WIIM 3aILUTY HAPYIIEHHBIX TIIpaB,
cBO0O/I M 3aKOHHBIX HMHTEPECOB T'PAXKJIAHWHA;

- JaeT THMCbMEHHBIE OTBETHI 10 CYIHIECTBY MOCTABIEHHBIX B O0OpallleHHH BOIIPOCOB;

- YBEJIOMJISIET IPaKJaHUHA O HANpPAaBJIEHUH €ro o0palleHHsi Ha pacCMOTPEHHE B JIPYroil opras
WA JApPYTHE MPEANPHUATHS M OPraHM3allMHM Iopoja B COOTBETCTBHM C MX KOMIIETEHIMEH.

4.4, VupexneHus, MPEANPHITHS W OpraHU3alliyd TOPOACKOr0 OKpyra [0 HampaBlIEHHOMY B
YCTAaHOBJIEHHOM TMOPSAKE 3alpocy 3aBEAYIOMIEro YUpe:KIeHHEM, paccMaTpHBaloIIero oOpalleHue,
o0s3aHbl B TeueHHWe 15 gHEHl mpenocTaBaATh JOKYMEHTHI M MarTepHalibl, HeoOXoauMmble s
paccMOTpeHUsI oOpallieHHus 3a HCKIOYEHHEM JOKYMEHTOB U MaTepuasioB, B KOTOPBIX COAEpKarcs
CBEJIEHHSI, COCTABISIOIIME TOCYIAPCTBEHHYK) WIH OXpaHsieMyrw (denepajibHbIM 3aKOHOM TaHHY, W
IUTsI KOTOPBIX YCTaHOBJIEH OCOOBIH MOPSAIOK MPEIOCTaBICHHUSA.

4.5. OTtBeThl Ha oOpalleHHs TpakJaH, MPHCIAHHBIE HA MM 3aBEIYIOLIETO YUPEXKICHHEM,
TOTOBATCS Ha OJaHKE YUYpeKIEHUS 3a MOIMHCHIO 3aBEAYIOLIETO U PETUCTPHPYIOTCS B JKypHAJeE.

7.6. OTBeTbl JIOJDKHBI COJEPIKAaTh KOHKPETHYIO M YETKYI0 MH(POPMALMIO 110 BCEM BOIPOCAM,
MOCTABIEHHBIM B oOpamieHHH TpaxkaaH. Ecaw  3asBUTEnIo JaH OTBeT B yCTHOH ¢opme, TO B
MaTepHalax, IpPHUIOKEHHBIX K oOpalleHuto, [OOmKHO ObITh 3TO yKasaHo. Eciam  paercs
NPOMEKYTOUHBIH OTBET, TO YKa3bIBA€TCA CPOK OKOHYATEIBHOTO PEHICHHs MOCTABIEHHOTO BOIMpOCA.

OTBeThl, MOArOTOBICHHBIE HA OCHOBAHHWM TPABOBBIX JOKYMEHTOB, JIODKHBI COAEPXKATh
PEKBHU3HUTHI 3TUX TOKYMEHTOB C YKa3aHMEM JaThl W HAaUMEHOBaHUS.

OTBeT Ha KO/UIEKTHBHOE OOpalleHHE OTHPAaBISETCS HA UMs IEPBOTO MOMHCABIIETO €ro JIUIIA,
€CJIM B MHCbME HE OTOBOPEHO KOHKPETHOE JIMIIO, KOMY HAaJUICKUT NaTh OTBET.

OtBer Ha oOpamieHHe, MMOCTYIHBIIEE B AAMHUHHUCTPAIHIO YUPEXKIACHHS M0 HH(POPMAITHOHHBIM
cucTeMaM OOIIETO MOIL30BAHUS, HAMPABIAETCS MO TOYTOBOMY aapecy, YKa3aHHOMY B OOpalieHHH.

4.7. OOpaieHusi TpakaaH TOCTAE WX PACCMOTPEHHS] MCTIOJHHTEISAMH BO3BPANIAIOTCS CO BCEMH
OTHOCSIIMMHCA K HHM MaTepHalaMH 3aBeIyIOIIero YupekIeHHeM, KOTOpbli dopmupyeT nena, B
TOM YHCJIE C OTBETOM 3asiBUTENIO B CIydae, €CIH JaBalloCh MOpydeHHE HH(POPMHPOBATH PYKOBOJCTBO
0 pe3ynbTaTax pacCMOTPEHHUS.

4.8. Ha xaxaoM oOpamnieHHH MOCIe OKOHYATEILHOTO PEIIeHUs U €r0 UCTIOMHEHHS JOKHA OBITh
JaTa v JIMYHas TIOIMHCh JODKHOCTHOTO JIHIA, TIPHHSBINETO 3To permeHue. [Ipemmoskenns, 3asBIcHHS
U KanoObl, KOMUK OTBETOB HA TpaxaaH (OPMHUPYIOTCS B /IO B COOTBETCTBHHM C YTBEPK/IEHHOU
HOMEHKIIATYPOH JIeI.

5. llopsinok paccMOTpeHHs OTAEJBHBIX 00palIeHHH

5.1. OOpamienus rpax/jiaH, MOCTYIHBIINE 3aBeAYyIOUIeMy YUpeKIACHHEM H3 CPEICTB MaccOBOH
HH(pOPMAIH, PacCMaTPHUBAIOTCS B MOPAAKE M CPOKH, IpeXycMOTpeHHBIe HacTosmuM [lonokenuem.

5.2. B cmyyac ecnm B NHCBMCHHOM — 0OpalleHWH HE yKa3zaHa (aMWwius TpakIaHHWHA,
HalpaBHBILETro oOpalleHue U MOYTOBBIH ajapec, 0 KOTOPOMY JIOJDKEH OBITH HAllpaBJIeH OTBET, OTBET Ha
oOpanieHHue HE JaeTcs 3aBeAYIOMIHMM YupeiJeHueM, IMPUHUMAETCs pPEeLICHHE O CIHCAHUM JaHHOTO
obpanienus «B nemoy.

5.3. Ecom B ykazaHHOM oOOpamicHUW  COACPIKATCA  CBEACHHSA O  IOJATOTABIWBAEMOM,
COBEpIIAEMOM  MIIM  COBEpPLICHHOM  IMPOTHBOIIPAaBHOM  JESIHMM, a Takke O JHle, ero
MOrOTABIIMBAIOIIEM, COBEPLIAIOIIEM MM COBEpIIMBLIEM, OOpalleHUE IO/UICHKHT HAINPABICHHUIO B
OpraH B COOTBETCTBHH C €r0 KOMIETEHIIHEH.

5.4. OGpanienue, B KOTOpOM oOkaiyercs cyaeOHOe pelleHHe, BO3BpallaeTcs TpakIaHUHY C
pPa3bACHEHHEM TMOpsAAKa 00XaJOBAHMUA JAHHOTO CyAeOHOTO peleHUs.

5.5. [lpy nosyueHHH TNHMCBMEHHOTO oOOpalleHus, B KOTOPOM COAEPKATCA HELEH3YPHBIE,
OCKOpOMTENbHBIE BBIPAKEHUS, YTPO3bl KHU3HH, 3I0POBbI0 WJIM HMYIIECTBY IOJKHOCTHOTO JHIA, a
TaK)K€ 4YJICHOB €ro CEeMbH 3aBEYyIOIIMH YupeskJeHHEM BIpaBe OCTaBUThL oOpalieHue O6e3 OTBeTa Mo



CYILECTBY IOCTABIEHHBIX B HEM BOIPOCOB M COOOIIUTH Ipak/aHUHY, HAllpaBUBILEMY oOpalleHHe, o
HE/IOMYCTUMOCTH 3JI0YNOTPE0IEeHHs TPaBOM.

Pewienue o ciucanuu JaHHoro odpaieHus «B aeno» v HanpaBieHUH COOOIIEHUS 3aABUTENID O
HE/IOMYCTUMOCTH 370yNnOoTpeO/IeHnss  MpaBOM  [PUHUMAETCA M TOJANUCHIBAETCA 3aBEIYIOILUM
VupekJIeHHEM UITH 3aMECTHTEIIEM.

5.6. B ciyuae, eciM  TEKCT NHCbMEHHOIO OOpallleHWsi HE TOUIAeTCs NPOYTEHHIO,
oOpallileHHe He MOJUIEKHUT HAaMpaBlIEHHIO Ha pPAacCMOTPEHHE M OTBET Ha HETO HE JAeTcs. 3asBUTENI0
00 3ToM coolmiaercs, ecnd ero (aMuiIuMa M MOYTOBBIA ajapec MOANAITCA NpovTeHHio. PereHue o
CIMCaHMM  JaHHOro oOpameHus «B neno» W cooOuieHMM — 3a9BUTENH0  NPUHUMAKOTCA U
NOJANUCHIBAIOTCS 3aBEAYIOIIMM MM 3aMECTHTENIEM.

5.7. OOpaieHust rpaxiaH, IMOCTYHNMBIIME OT OAHOTO M TOTO KE JUIA [0 OJHOMY M TOMY K€
BOMPOCY, €CJIH CO BpPEMEHH IOJaud TepBOro oOpalleHHus HCTEK YCTAHOBICHHBIH HACTOSILIHM
[lonoxkeHneM CpOK pacCMOTPEHMs WM 3asBUTENIb HE COITIACEH C NPUHATHIM IO €ro o0paleHHIo
pELIEHHEM, CUMTAKOTCA TMOBTOPHBIMH.

[Ipu pabGorte ¢ NOBTOPHBIMM OOpalIEHUSAMH JEIONPOU3BOANUTENL  (DOPMHUPYET [0 C yKe
HMEIOMIMMHCS JOKYMEHTaMH M0 00palieHusiM JaHHOTO 3asBUTEINS.

He cunTatoTcst HOBTOPHBIMH 00paIlleHHs OJIHOTO U TOTO YK€ 3asiBUTENISA, HO MO Pa3HbIM BOIIPOCaM,
a TaKkKe MHOTOKpaTHBIC — MO OJHOMY U TOMY € BOIIPOCY B Cllydae, €CIId NPUYUHBI, MO KOTOPBIM
OTBET II0 CYIIECTBY IIOCTAaBJIEHHBIX B 0OpalleHMH BOIPOCOB HE MOT OBITH JAaH, B MOCIEAYIOMIEM
ObUIH yCTpaHEHBI, TPa’KJaHHH BIpaBe BHOBbL HANpPaBHTH OOpalleHHE 3aBEAYIONIeMY YUpeKaCHHEM.

5.8. B cnyuae ecnu B MACBMEHHOM OOpallIEeHHWH TPaKIAaHWHA COMEPIKHUTCS BOMPOC, HA KOTOPBIH
€My MHOTOKPAaTHO IAaBAJHCh IHCHMEHHBIE OTBETHI MO CYLIECTBY B CBSA3H C paHEE HaNpaBICHHBIMU
oOpallleHHusIMH, W TIPH 3TOM B OOpallleHWH HE TPHUBOIATCS HOBLIC TOBOABI MM OOCTOATENHCTBA
3aBeAYIOIINIT YUpeKIeHHEM BIIpaBe MPUHATH pellicHHe 0 0€30CHOBATEILHOCTH OUEPEIHOTO 0OpamIeHus
U TPEKpaleHuH TMEePenucku ¢ TpakaaHuHoM. O NaHHOM pEIICHHH YBEIOMISETCS TpaKIaHHH,
HanpaBUBIIHHA oOpalieHue.

5.9. B cayuae eciu OTBET IO CYHISCTBY IMOCTABICHHOTO BOMpPOCca B 00palIeHHUH HE MOKET OBITh
nan ©e3 pasryalieHUsl CBEICHUI, COCTaBSAIOMIMX OXpaHsAeMylo denepalbHBIM 3aKOHOM TaiiHy,
TpaXKIaHWHY, HampaBHBIIEMY oOpalieHue, coodIaeTcs 0 HeBO3ZMOKHOCTH JaTh OTBET 10 CYIIECTBY B
CBSI3H C HEIOMYCTHMOCTBIO pa3IyIallicHUs] YKa3aHHBIX CBEJICHHUM.

6. Cpokn paccmMoTpeHusi o0pamieHMii M yBeIOMJICHHE 3asBHTEICH
6.1. OOpamenus, NOOCTYNHBIIUE 3aBEAYIOLIEMY YUpEKACHHEM, pacCMaTpUBAlOTCA B CPOK 110
OZIHOTO MecAlla CO JHs UX PErHCTpPALMH, €CIIH MHOMI CPOK (MEHBIIHI) HE YCTaHOBJICH PYKOBOAUTEIEM
mbo ero 3amecturenem. OOpamienus, He TpeOyrOIIME MOMOJHUTENBLHOTO H3Yy4EHHS M TIPOBEPKH,
paccMaTpuBaroTcs OesornaratenbHo. O pe3ynbTaTax pacCMOTPEHHS YBEIOMILIOTCS 3asSBHTEIH.

6.2. B MCKIIOYMTENBHBIX  CIydasxX 3aBelylOLIHi BIpaBe MPOMIUTL CPOK  PacCMOTPEHHS
oOpamieHus He Oonee uyeM 3a 30 naHel, yBeOMHMB O TpPOMIEHMH  CpPOKa €ro pacCMOTPEHMs
rpa’k[aHuHa, HampaBuBiuero oOpamenue. Ilpoanenue cpoka odopmiasercs HMCIOIHUTEISIMH —HE
MEHEe UeM 3a MATh JAHEH 10 HCTeYeHHs CPOKa pacCMOTPEHHs OOpalleHHs.

7. Opranusanusi padoTsl 10 JJUYHOMY NpPHEMY IpaxKaaH

7.1. I'papuk M MOPAAOK JMYHOTO MpPUEMa TpakIaH B YUpPEKICHHM YCTaHaBIMBAeTCS
3aBe/IYIOIIMM.

7.2. [lpy nMYHOM [pHEME TpakJaHUH NPEABbABISET JOKYMEHT, YAOCTOBEPSIOLUIMH ero
JHYHOCTb.

7.3. Ilo BompocaM, He BXOAALUIMM B KOMIETEHIMIO 3aBEYIONIEr0 YUpeKIEHHEM, 3asgBHTEISIM
PEKOMEHAYETCsl 00paTHUThCA B COOTBETCTBYIOIIME OPTaHbI, YUPEXKIEHHS, OpPraHU3alHH.

7.4. Bo Bpems 3anMcu Ha NpUEM 3aBeAYIOIIMH 3aroyHAeT KapTOuKy JIMYHOrO MpHeMa



IpaXKJaHMHA, B KOTOPYK) 3aHOCHTCS COJIEpKaHHWe OOpalleHus TIpakaHMHA Ha JIMYHOM NpUeMe, a
TAKXKE PE3ONIOLMA BEAYIIErO IPUEM, C MOPYYEHHUEM JIOJGKHOCTHOMY Jmiy. [Ipu HeoOxoammocTu
rpakJiaHaMm TpeyiaraeTcs W3JI0XKHTh CYyTh BOINpOCa B MMCbMEHHOM BHJle. [IuchMeHHOe oOpalnieHue B
3TOM CJIy4ae PErHcTPUPYETCs U pacCMaTpUBAETCA B YCTAHOBJIEHHOM MOPsJKE, a B KAPTOUKE JeNaeTcs
orMeTka «OCTaBJIEHO 3asBJIEHHE» M JIaTa PErHCTPALMH.

B cnyyae ecnM  M370KEHHbIE B YCTHOM 0OpameHuH (akTbl W OOCTOSATENbCTBA  SBIAKOTCA
OYEBHJHBIMM M He TpeOYIT JIONOJHUTENBHOW MPOBEPKHM, OTBET Ha oOpallleHHe ¢ coriacus
rpaXJ1aHHHA MOXKET OBITh JaH YCTHO B XOJ€ JIMYHOTO MPHEMA, O YEeM JIENIAeTCsl 3alHuCh B KAPTOUKE
JUYHOrO TIpUeMa TpaXKAaHWHA. B oOCTajbHBIX CloydasX MaeTcs MHCbMEHHBIH OTBET IO CYLIECTBY
MOCTABJIEHHBIX B OOPALICHHH BOIPOCOB.

7.5. ITpu noBTOPHBIX 0OpalEHUAX MOAOUPAIOTCS MMEIOLHECS MAaTepHAlIbI 10 JeNy 3asBUTEIIS.

7.6. B xome AMYHOrOo mpHEMa TIPAKIAHUHY  MOXET OBITh  OTKa3aHO B JalibHEHIIEM
paccMOTpeHHUH OOpallleHus1, €ClIM €My paHee ObUT JaH OTBET IO CYIIECTBY MOCTABIEHHBIX B 00OpALIEHUH
BOIIPOCOB.

8. Padora c o0pameHnsiMH, NOCTAB/IEHHLIMH HA KOHTPOJIb

8.1. OOpaiieHusi, B KOTOPBIX COJEpPKATCAd BOMPOCH, HMMEIOIUE OO0nbIIOe OOLIECTBEHHOE
3HaUYeHUe, cooOIaeTcss O KOHKPETHBIX HApYIICHHAX 3aKOHHBIX MPaB U HHTEPECOB TpaxkIaH, Kak
npasuio craBsatcs Ha KOHTPOJIb.

8.2. Ha xoutponmeHbix oOpamenusx crapsarcsa nomMeTkn « KOHTPOJIby wu «[IOMJIEXUT
BO3BPATVY».

8.3. Jlo)DKHOCTHOE JIMIIO — HCIONHUTENb B  YCTAHOBICHHBIE CPOKH  paccMaTpHUBaeT
KOHTPOJIbHOE oOOpamieHue, HWHOOPMHPYET O pe3yibTaTax 3aBEIYIOMIETO YUpEKICHHEM o0
3aMeCTUTeNIeH, TOTOBHUT OTBET 3asIBUTEIIO.

8.4. Ecnu B oOpameHuaX rocyIapcTBEHHBIX OPraHOB COAEPXKATCS MPOChOBI TPOUH(OPMHUPOBATH
UX O pe3y/IbTaTax pPacCMOTPEHHS Tpa)kIaH, TO MCIIOIHHUTEIbL TOTOBUT OTBET M uM. Kak mpaBuno, 3tu
OTBETHl  MOJIMMUCHIBAIOTCS 3aBEAYIONIMM YUpekKIeHHEM. 3aBeAyIomuii  YupekIeHHEM BIIpaBe
NPEUIOKUTE UCIIONHUTENNI0 MNPOAODKUTE paboTy ¢ MPOBENECHUEM OMOIHHUTENBHBIX MPOBEPOK HIIU
1ocjie TOAMUCAHUS OTBETA CHHCATh MaTepHallbl MO pe3ylbTaTaM paccMOTpeHHs oOpamieHus «B
TIETIO.

8.5. O6pamemie CUHHUTAETCA HCIOJIHEHHBIM H CHHMACTCHA C KOHTPOJA, €CIH PAaCCMOTPEHbLI BCE
IIOCTABJIEHHBIE B HEM BOIPOCHI, NPHHATEI HEOOXOIMMBIE MEpBI, 3asBUTENISAM JIaH OTBET.

8.6. [InceMenHbIe 0OpamieHus, Ha KOTOpPBIE NAIOTCS MPOMEKYTOUHBIE OTBETHI, C KOHTPOIS HE
cuuMatorcsi. KoHTponb 3aBepInaeTcsl TOJBKO MOCTE BBIHECEHUS W NPHUHATHS UCUCPIBIBAIOLIMX Mep
[0 paspelICHUIO MPEIOKCHUS, 3asBICHHs, »KanoObl. Pemenue o CHATHM C KOHTPOIS NPUHUMAET
3aBEAYIOIUN YUpeKIeHUEM.

8.7. Kontponpuele oOpalieHHs IOIKHBI COAEPKaTh KOHKPETHYIO M YETKYI0 HH(OPMALHIO IO
BCEM BOIPOCAM, IOCTABICHHBIM B O0PALEHUAX IPaX1aH:

- €CJIM CPOKH PACCMOTPEHHS TPOJUICHBI, TO TOJDKHBI OBITh YKa3aHbI MPHYUHBI M OKOHYATEIIbHAS
JaTa paccCMOTPEHUS, 110 UCTEYCHUH KOTOPO# Oy/IeT JOMOIHUTENBHO cOO0IIEHO O NpoeiaHHoil padore;

- B OTBETC JODKHO OBITH yKa3zaHO O TOM, UTO 3asfBHUTENL B TOH HMIM HHOH ¢opme
nporH(pOPMHUPOBAH 0 pe3yiIbTaTaX PacCMOTPEHUS;

- OTBET 3asIBUTEJII0 IOJIMHCHIBACTCS 3aBEIYIOIINM;

- K OTBETY TPHUKIIAABIBACTCS OPUTHHANl PACCMOTPEHHOT0 O0pallleHusl TpakJaHHUHA, €ClIH Ha HeM
crouT mrami «IIOJJIEXKT BO3BPATY».

9. Kontpoab 3a coOuoaeHHeM NOPAAKA PaccMOTPeHHsI 00pameHni
9.1. JIOWKHOCTHOE JUIO0 B Tpeaenax CBOEH KOMIIETEHIIMHM OCYIIECTBISIET KOHTPOJIb  3a
coOuojieHeM MopsijIka paccMOTpeHust OOpalleHHH, aHaIM3UpPYeT COoJep)KaHue, IOCTYHAKLIHX



oOpamieHuii ¥ WHPOPMHPYET 3aBEAYIOIIETO YUpEekKJASCHHEM O HApPYIIEHUSX  MCIOJHHUTEIbCKOU
JIUCITUTITHHEI.

9.2. 3areayonmii YupexJeHUEM NPUHUMAET Mephbl M0 CBOEBPEMEHHOMY  BBISBICHHIO |
YCTPaHEHUIO TNPUYMH HApYyLIEHHs MpaB, cBOOO/ U 3aKOHHBIX HHTEPECOB I'PaK/IaH.

9.3. Jluua, BUHOBaThie B HAPYIIEHUH TMOPSAJAKA PACCMOTPEHUsi OOpalleHui Tpak/iaH,
H3JIOKEHHOTO B HacTosmeM IlonoxkeHuH, HEeCyT OTBETCTBEHHOCTB, NPeayCMOTPEHHYIO
3akoHOAaTenbcTBOM PD.

10. XpaHeHune MaTepuajioB 10 00pALIEHUSAM TpaKIaH

10.1. OTBETCTBEHHBIMH JIMLIAMH 3a  paboTy ¢ o0OpallleHUAMH TpakJaH B YUPEKIECHHU
Ha3HAYaKOTCS:

-3aBEYIOIINI YUpexaeHueM;

-3aMECTHUTEIIb 3aBEYIOIIEr0 M0 BOCIIUTATEIbHON U METOAUUYECKOH paboTe;

- IeII0NIPOU3BOAUTED.

10.2. YcranaBnuBaercss CpOK XpaHEHUs NPEIIOKeHWi, 3asdBIIeHMH, kanod rpaxiaH U
TOKYMEHTOB, CBSI3aHHBIX C HMX PAacCMOTPEHHEM H paspelieHueM — 5 neT. B HeoOxoauMbix crmyuasx
IKCIIEPTHOW KOMHCCHEH MOKET OBITh NPUHATO pElIeHHE 00 YBENWYEHHH CPOKa XPAaHEHWS MU O
MOCTOSIHHOM XpaHEHHH HauOollee IEHHBIX MPEeAIoKEeHHH TpaxaaH.

10.3. [lo #CTeUEeHHMH YCTAHOBJIEHHBIX CPOKOB XpaHEHHS JAOKYMEHTBI M0 TPEIIOKEHHAM
3afBICHUSAM U jkamobaM TpaxkIaH TOMIEeKAT YHHUTOKEHHIO B COOTBETCTBUU C  YTBEPIKICHHBIM
®enepanpHoil apxuBHON cimyxk00ii Poccum 06.10.2000 1. IlepeyHemM THIIOBBIX  YIIPaBICHYECKHX
TOKYMEHTOB, O0Opa3yIoIIUXCA B ACSITEILHOCTH OpPraHHU3alUH, C YKa3aHHEM CPOKOB XpPaHECHHS.

10.4. Xpanenue nen y UCTIOIHUTENIEH 3arpeniaeTcs.

10.5. Obpamenus rpakgaH MOTYT HAIpPaBIATHCA B apXuB O€3 pacCMOTPEHHsA, €CIH B HHX
COIepKaTcs PAcCY:KICHHS M0 M3BECTHBIM MpodiemMaM WM MOIHUMAIOTCA YXKE pPelIeHHbIE BOMPOCHI,
He TpeOyIolue AOMOTHUTENIBHOTO PAacCMOTPEHUS, a TaKkKe OCCCMBICICHHBIC IO COACPIKAHHUIO.

10.8. Penenue o ciucaHuM yKa3aHHBIX OOpalieHUil IPUHUMACT 3aBEAYIOMIMH YUpeKIeHHUEM.
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