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1.00mmue moso:keHHs
1.1.Hacrosmee IlonoxxeHue o mopsiike pacCMOTpEHHs 00pallleHril rpaXKaad B MyHHIUIIATEHOTO
aBTOHOMHOTO JIOIIKOJIBHOTO 00pa30BaTeIbHOTO YUPEKIAEH S TOPOACKOro okpyra Koposén
Mockosckoit obnactu «JleTckuii can komOrHUpoBanHOro Buaa Ne 31 «Kpemsimny» (manee —
VYupexnenue) pazpaboTaHo B cooTBeTcTBHH ¢ DenepabHbM 3aK0HOM OT 02.05.2006 Ne 59-®3 «O
HOpSOKE pacCMOTpeHHs oOpamieHuil rpaxnan Poccumiickoit ®eneparumy.

ITonoxxeHreM peTyIHpYIOTCS IPAaBOOTHOLIEHMS, CBS3aHHBIE C peaiu3alueil rpaxnanuHoMm PO
3akpemneHHoro  3a  HuM  KoHcrurynmeir P® mnpaBa  oOpamieHHs B Opra#bl  MECTHOTO
CaMOYIIPaBJICHMs, YCTAHABIMBACTCA  IOPSAOK  PAacCMOTpEHHs  oOpalmeHuii  Tpaxmad B
agvuaucTpanuo OV,

1.2. Opranuzamus paGoThl ¢ 0OpaIeHUSIMU IPaXKIaH BENETCs B COOTBETCTBHU ¢ KoHcTHTYyIHMEH
P®, « ®enepanbHbM 3akoHOM OT 02.02.06 1. Ne 56-@3 «O mopsake paccMOTpeHHs OOparieHuit
rpaxnad POy, YcraBom Yupexnenus u HactosmuM [lojgoxeHueM.

1.3. Ycranosnennslii HacrosmuM IlooXkeHuEM MOPSIOK pacCMOTPEHHs OOpallleHui TpakaaH
pacIpocTpaHseTcs Ha Bce oOpallleHHs rpaXk[JaH, 332 HCKIIOYEHHEeM OOpalleHHH, KOTOpBIe ITOMJIeXkaT
PacCMOTPEHHIO B HHOM IOPSIIKE, YCTAaHOBICHHOM (emepaabHBIMA KOHCTUTYIIHOHHBIMH 3aKOHAMH H
UHBIMH (elepaibHBIMH 3aKOHAMH, a TaKKe MHCEM, HCIOJHEHHBIX Ha O(QHIMAIbHBEIX OJaHKax
YUYPEXIECHUN, OpraHu3alui, NpeAlpUsTHH, NOINUCAHHBIX UX PYKOBOIUTESIMH, YIOJHOMOUYEHHBIMH
Ha TO JMIAMH, KOTOpPBIE  DAcCMaTpUBAIOTCS B MOpPAOKE,  YCTAHOBJIGHHOM i oOImei
KOPPECIOHICHIINH.

1.4. YcranoBnenHbli HactosuM [lonoxeHHEM NOPSIOK PacCMOTpPeHHs OOpaIleHui IpaXIaH
pacmpocTpaHsercss Ha IIPaBOOTHOLIEHMsS, CBS3aHHBIE C PAacCCMOTPEHHMEM OOpaIleHHd HWHOCTPaHHBIX
rpaxkaad u jun 0e3 rpakAaHCTBa, 3a MCKIIOUEHHEM CIIy9aeB, YCTAHOBIICHHBIX MEXIYHAPOIHBIM
noroBopoM Poccuiickoit @enepanuu wim (eneparsHbIM 3aKOHOM.

1.5. IIpu paccMoTpeHur oOpalneHus He JOIYCKAeTCs pasTilallieHHue CBEICHUIM, COMepKAIIuXCsa B
oOpallleHHH, a TaKKe CBEICHUI, KACAIONIMXCs YacTHOM JKM3HH TpaxkaaHWHa, Oe3 ero cormacus. He
ABJIAETCS pasIiallleHHEeM CBEICHUH, coIep)kamuxcs B O0OpallleHWH, HampaBiICHHE ITHCEMEHHOTO
oOpaleHus B rOCyJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPABJICHUS MK I0JDKHOCTHOMY JIMILY, B
KOMIIETEHLIUIO KOTOPBIX BXOAHUT PELICHHE IIOCTABICHHBIX B 0OpaIlleHIe BOIIPOCOB.

1.6.AnMuHHCTpanus YUpeXIeHHs CHCTEMAaTHUecKd aHaIM3upyeT H 0000mmaer oOparneHus
TPaXJaH, COAEpXKalhecs B HUX KPUTHUECKHE 3aMEUaHMsi, C LEJIbI0 CBOEBPEMEHHOIO BEISBIICHHUS
U YyCTPaHEHHs IPUYMH, IOPOXKAAIOIIMX HapylleHWe IIpaB U OXPAHSIEMBIX 3aKOHOM HHTEPECOB
rpaxuaH.

2. IIpaBo rpa:kgaHn Ha oOpamieHHe

2.1. I'paxnane wuMeIOT @paBo oOpamiareCs JWUYHO, B YCTAHOBICHHOM (opMme, a TaKxke
HANpaBJIATP HMHIWBHIAyaJbHBIE U KOJUICKTHBHBIE IIMCBMEHHBIE OOpalleHHs B aIMHHHUCTPAILIUIO
VupexneHus 1160 IODKHOCTHBIM JIHIAM.

2.2. I'paxxgane peanusyloT IpaBo Ha oOpalneHue cBOOOAHO ¥ JOOPOBOJIEHO, HE Hapylnas IIpaB
¥ CBOOOBI JPYTUX JIHII.

2.3. ®opMma obpaleHus rpakJaHaMi BEIOMPACTCS CaMOCTOSATENBHO.

2.4. PaccmoTpeHne oOpalneHui rpakaaH OCyIecTBIsIeTcss OecIuiaTHo.

2.5. Ilpu paccMoTpeHHH OOpalleHHS B aIMUHHCTPAlUIO YUPEXKICHUS TPAXIAHHH HMEET
IIpaBo:

- IIpencraBnsaTe [OMOJNHHUTENbHBIE JOKYMEHTHI U MaTepHaibl, TH00 oOpamarses ¢ mpochboit 06
UX UCTpeOOBaHUH.

- 3HaKOMHTBCSL € JOKyMEHTaMH M MaTepHallaMd, KaCaloIMUMHUCS PacCMOTPEHHUs OOpalleHus,




€CIIM STO HE 3aTparuBaeT IpaBa, CBOOOJbI U 3aKOHHBIE HHTEPECHl APYTMX JIAII, €CIH B YKA3aHHBIX
AOKYMCHTaX M MaTepHaiaX HE COAEPIKATCS CBEICHHs, COCTABIIAIONINE TOCYIapCTBEHHYIO MM HHYIO
OXpaHsAeMyIo (eepaIbHEIM 3aKOHOM TaiiHy.

- Iloryyate NUCBMEHHBIH OTBET IIO CYIIECTBY IIOCTABIEHHBIX B OOpAIEHHE BOLIPOCOB, 3a
MCKIIOYEHHEM CIyd4aeB, yKasaHHBIX B ILIL5.4, 5.8 Hacrosmero IlooeHHs YBEIOMIIEHHE O
nepeajipecallid  IHCBMEHHOro  OOpallleHus B TOCYJApCTBEHHBIE OPraHBI, OPraH  MECTHOTO
CaMOYIIPABNICHUS HWIM  JODKHOCTHOMY JIHIlY, B KOMIIETEHIIMIO  KOTOPBIX BXOIUT pENICHHE
IIOCTaBJIEHHBIX B OOpAIIEeHHH BOIIPOCOB.

- OOpamarbcs ¢ xamoboii Ha NIPHHATOE 1O OOpAIEHHIO pEIICHHE WM JeiCTBHE
(GesnelicTeue), a Taxke C 3asABICHHEM O IPEKPALICHAN PACCMOTPEHHS OODAIICHHS.

3. TpeGoBaHusi K MHCHMEHHOMY 00pAaIIeHHIO

3.1. B nucemeHHOM OOpameHMM TIpDaXJaH B O0fA3aTeBHOM  TOPSAKE  YKasblBaeTcs
HaHMEHOBaHHE aIMHUHHCTPAlUM, JuOO (paMMIHs, HMS, OTYECTBO COOTBETCTBYIOLIETO AOJIKHOCTHOTO
M@ WIH €ro  JOIDKHOCTh B aJMHHHCTPAlldM YUpeXOEHHs, a TakKe CBOK (aMHIMIO, MM,
OTYECTBO, IOYTOBBIM aipec, II0 KOTOPOMY JO/DKEH OBITh HAIpaBieH OTBET, yBeIOMIICHHE
nepeajpecanii  OOpalleHMs, H3JaraeT CyTh MPEIUIOKEHHS, 3asBIECHHS WM KaloObl, CTABHT
JWYHYIO MOJAIHCH U JaTy.

3.2. B cmyuae HEoOXOOUMOCTH B MOATBEPXKAEHHE CBOMX  JOBOIOB TPaXIaHUH 10
NHACBMEHHOMY OOpAIlEHHIO IIpUJaraeT JOKYMEHTBl M MaTepuansl JHOO0 HX KONHH, KHIKKA U
OPHMTHHAJIBl MHBIX JOKYMEHTOB, IPHIOKEHHBIE K OOpalleHHsM, BO3BPAIIAIOTCS 3asgBUTEIAM [0 HX
npock0e.

3.3. O6pamenne, IOCTYNHUBIIEEe B aJAMHHHCTPALMIO YUPEKICHHSI 0 HH(POPMAIUOHHBEIM
CHCTeMaM  OOIIEro  MOJB30BAHHUSA, IIOUISKHT PACCMOTPEHHIO B MOPANKE, YCTAHOBICHHOM
HacrosmuM IlonoxeHuem.

3.4. 'paxnanuH HampaBIseT CBOE IHCBMEHHOE OOpallleHHe HEeNOCPEICTBEHHO HA WM
3aBEYIONIET0 YUPESKICHNEM HIIM €TI0 3aMECTHTENeH, B KOMICTCHIMH KOTOPBIX BXOIHT pEIIeHHE
IIOCTABJICHHBIX B OOpaIleHUH BOIIPOCOB.

3.5. TluceMenHOe obpallleHHe TOIIEXHT OOS3aTEeNbHON DETUCTPAlMH B TEUEHHE TPeX IHEH C
MOMEHTa IOCTYILICHUS.

3.6. [luceMa rpaxkIaH ¢ MOMETKOMN IMYHO» MOCNTE MPOYTEHHS afpecaToM, B cllydae, €ciu B
HHUX CTaBATCS BONPOCHL, TpeOyromue OQUIHATbHBIX OTBETOB, IIEPENAIOTCS HA PETHCTPALHIO B
YCTaHOBJIEHHOM IOpPSIZKE.

3.7. Ilucemennoe oOpalleHHe, COIEpXKalllee BONPOCHL, pEIIEHHE KOTOPHIX HE BXOOUT B
KOMIICTCHIIMIO aIMUHUCTPAMA YUPEXIECHUs, IOUISKHUT IIEPECHUIKE B TEUEHHE CEMH IHEH CO JHS
PETHCTpallii B COOTBETCTBYIOIIMM OpraH WM COOTBETCTBYIOIIEMY OJDKHOCTHOMY JIMIy, B
KOMIICTCHIIMIO ~ KOTOPOTO  BXOOUT  DEUICHWE IIOCTAaBIECHHBIX B OOpAlleHWH BOIPOCOB, C
YBCIOMIIEHHEM TpaX[aHWHa O Iepeaipecalldd €ero oOpalleHus, 3a HCKIIOYEHHEM  Cilydas,
yKasaHHoro BILIL 5.4, 5.8 Hacrosimero ITomoxenus.

3.8. 3anpemaerca HaNpaBILATh XKaTO0Bl TPaXIaH Ha PACCMOTPEHHE TEM JOJDKHOCTHBIM JIHIAM
aIMHUHHCTPALUHU Y UPESXKACHNS, PEIICHAE WM felicTBe (6e30eficTBIHE) KOTOPBIX 00XkKaTyeTcs.

4. PaccMoTpeHne oOpamieHuii rpakaaH, MOAr0TOBKA OTBETOB
4.1. O6pawenre, MOCTyNHBIIEE 3aBEAYIOIIEMy YUpEeXKICHHEM, MOMIEKHT 06I3aTeIbHOMY
PacCMOTpPEHHIO.
4.2. Vdaer, perucTpanms, XO& pacCMOTpeHHMs OOpAlleHHsl TIpaXJaH OCYIIECTBISIOTCS
3aBEAYIOIIHMM C 3aHECEHHEM B JKYPHAT U KapTOUKY JHYIHOIO IPHEMA.
4.3. 3aBenyromuit YupexaeHueM:
- obecrieunBaeT OOBEKTHBHOE, BCECTOPOHHEE H CBOEBDEMEHHOE PACCMOTpPEHHE OOpAIleHHS, B




cirydae HEOOXOIMMOCTH — U C y9aCcTHEM IpakIaHHHA, HalpaBUBIIEro OOpalleHue;

- 3apalliBAeT HEOOXONMMEBIE Ul PacCMOTPEHHS OOpAICHHS JTOKYMEHTBl M MaTepHaibl B
APYTHX OpraHax ¥ y NpyruX NPeINPHATHI X OpraHusaluii ropoja, 3a UCKIIOYEHHEM CY/OB, OpraHoB
TO3HAHUS W OPTaHOB IIPEIBAPUTENBHOIO CIIENCTBHUSL,

- NPUHAMACT MEPBI, HAlpPAaBICHHBIE HA BOCCTAHOBICHHE WM 3alUTy HApyLICHHbIX pas.,
CBOOOI U 3aKOHHBIX HHTEPECOB T'PAXKHAHUHA;

- AaeT MHCBMEHHBIE OTBETHI 10 CYIECTBY MOCTABIEHHBIX B OOPAIEHHH BOIIPOCOB;

" YBCLOMJLICT IpaXaHUHA O HANPABJICHHH €ro obpaleHus Ha PaCCMOTpEHHE B APYrodf Opra
W IpyTHe NPENNPHATHS M OpraHU3aldH Iopojia B COOTBETCTBHHM C HX KOMIIETEHIIHEH.

4.4. Y4pexNeHHs, NPEAUPUATHS M OpraHH3ALUH TOPOJICKOTO OKpyra IIO HAIIPaBJIEHHOMY B
YCTAHOBJICHHOM  ITOPAZKE 3alPOCY 3aBENYIOLIETO YUpexKIEHHEM, PacCMaTPHBAIONIEr0 OOpAllEHHE,
00s3aHBl B TedueHWe 15 gHedl IpemOCTABISTH JAOKYMEHTBI M MaTepHasbl, HEOOXOTMMBIE IS
PacCcMOTpeHHsI OOpalleHHsl 3a HCKIFOYEHHEM JOKYMEHTOB W MaTepHaloB, B KOTOPBIX COJAEPIKATCSA
CBCICHUS, COCTABISIONIME TOCYNApCTBEHHYIO MIIM OXDAaHSEMYIO (eIepalbHBIM 3aKOHOM TaiiHy, u
AJIsL KOTOPBIX YCTAHOBJIEH OCOOBIH IOPSIOK IPEIOCTABICHHS.

4.5. OtBethl Ha OOpallleHHs TIpaXNaH, NPUCIAHHBIE HA HMS 3aBEYIOILETO Y UpEKIACHHUEM,
TOTOBATCS HA ONIAHKE yUPEKIEHHS 3a MOMUCHIO 3aBEIYIOMIETO 1 PETHCTPUPYIOTCS B JKYPHAJIE.

7.6. OTBETBI JIOJDKHBI COLNEPXKATH KOHKPETHYIO H YeTKYI0 HHPOPMAIMIO II0 BCEM BOMpPOCAM,
MOCTaBICHHBIM B OOpalleHHH TIpaxgaH. Eciu  3asgBUTENI0 maH OTBET B YCTHOH ¢opme, TO B
MaTepuanax, MPUIOKEHHBIX K OOpalleHWIo, JODKHO OBITH 3T0  yKasaHo. Ecam  maercs
IIPOMEKYTOYHBIH OTBET, TO YKa3hbIBAETCS CPOK OKOHYATENHHOTO PEIICHHMS IMOCTABJICHHOIO BOIIpOCa.

OTBeTEl, MOATOTOBNEHHbIC HA OCHOBAHHH IIPABOBBIX JNOKYMEHTOB, JOJDKHBI COMEPKATh
PCKBH3HTBEI 3THX HOKYMEHTOB C YKa3aHHEM IaThl W HAUMEHOBAHUS.

OTBeT Ha KOJIEKTHBHOE OGpalleHHe OTIPABISETCS HA MMS MEPBOr0 IMOJANHCABIIETO ETO JIUIA,
CCJIM B IIUCBME HE OTOBOPEHO KOHKPETHOE JIUIO, KOMY HAIIEXKHUT OAaTh OTBET.

OtBer Ha oOpaleHHe, IOCTYIHBIIEE B aIMUHHCTPALUIO YUPEXKACHUS 0 HHPOPMAIOHHBIM
CHCTeMaM OOWIET0 MOJIb30BAHMUS, HANPABIACTCS IO IIOYTOBOMY aJIpeCy, yKa3aHHOMY B OOpaIleHUH.

4.7. OGpamenus TpaKiaH [OCTEe WX PACCMOTPEHHS HCTIONHHUTEISAMH BO3BPALIAIOTCS CO BCEMU
OTHOCSIMMHUCSA K HUM MAaTCpHAllaMH 3aBEAYIOLIEr0 YUpex)IeHHEM, KOTOpBI (GopMupyer nema, B
TOM HMHCIIE € OTBETOM 3asBHUTENIIO B CIIy4ae, €CIH NaBaloCh IOpYYEHHE HH(GOPMUPOBATE PYKOBOJICTBO
O pe3yJbTaTaX pacCMOTPEHHSL.

4.8. Ha kax1om o6paleHnH mociie OKOHIATEIHHOTO PELICHHUS U €r0 UCIOJHEHHUS AOJDKHA OBITH
Aata 1 JIMIHasd NOZIMHKCH AOJDKHOCTHOIO JIHIA, IPHMHSBIIErO 3TO pelneHue. [Ipemioxenns, 3assIeHns

¥ JKanoOBl, KOIIMK OTBETOB HA TPaXAaH (OPMHUPYIOTCS B JENO B COOTBETCTBHH C YTBEPXKIECHHOM
HOMEHKJIaTYypOH Je.

5. Ilopsinok paccMOTpeHMsI OTAENBHBIX 06pameHmii

5.1. O6pameHnns rpaxkiad, MOCTYIHBIIHE 3aBE/yIOIIeMy YUPEeXICHHEM U3 CPEeICTB MaccOBOM
MH(OpMALKH, PacCMaTPUBAIOTCS B MOPAIKE M CPOKH, IIPENYCMOTPEHHBIE HacTOSAIIMM ITonokeHeM.

52. B cmydae ecnu B IHCBMEHHOM OOpAllEHHH He ykaszaHa QamMuMnIMs  rpaxaaHMHA,
HANPaBUBIIETo OOpPALCHNE U TIOYTOBBIA aAPEC, IO KOTOPOMY LOJDKEH OBITH HaIIpaBJIEH OTBET, OTBET HA
obpaleHne He NaeTCsl 3aBEAYIOMHM YUpeKICHHEM, IIPUHUMACTCSl PELICHUE O CIHCAHUM NaHHOTO
obpamenus «B nemox.

53. Eciu B ykasaHHoM oGparmenun COICPXKATCA  CBEOCHHS O IOATOTABIMBAEMOM,
COBCPIIAEMOM ~ MIH  COBEPIIEHHOM  NPOTHBONPABHOM  NESHHH, a TakKe O JHIE, ero
TMOATOTABIHBAIOMEM, COBEPINAIOMEM HIM COBEDIIMBINEM, OOpAllleHHe MOIIEKHT HAIDABICHHIO B
Oprad B COOTBETCTBHH C €r0 KOMIIETCHITHEH.,

5.4. OGpamenne, B KOTOpOM 06XKalyercs CyAeOHOe pelleHHe, BO3BPAINAETCS TPAKIAHHHY C
PasBACHEHUEM MOpsJIKa O0XAIOBaHHs JAaHHOIO CyneGHOTO pelieHH s,

I



5.5. Ilpy monmy4eHHWH MHCBMEHHOIO OOpAlIeHHs, B KOTOPOM COAEPIKATCS HELIEH3yPHEIE,
OCKOPOHTENbHBIE BBIPAKEHHUS, YIPO3BI XH3HH, 3[OPOBBIO MM MMYIIECTBY NOKHOCTHOTO IHIA, a
TaKXKE YICHOB €ro CEMbU 3aBEIYIOLIMA YYpeXKJICHHEM BIpaBe OCTAaBHTH OOpalleHHe 6e3 OTBETa Io
CYIICCTBY IMOCTAaBJICHHEIX B HEM BOIIPOCOB M COOOIIMTE IpaXIaHHHY, HAPABHUBIIEMY OOpalleHHe, O
HEJIOIIYCTHUMOCTH 3JI0YHOTPEOICHHS IIPABOM.

Pemenue o cucanuy naHHOTO OOpamienus «B mem0y» U HalpaBIeHUH COOBIIEHHS 3asSBHTEMIO O
HETIOMYCTUMOCTH  3]IOYIIOTPEONCHUs ~ NPaBOM  IPHHEMAETCS M IOANKCHIBAETCS 3aBELYOIIHM
YupexneHueM Uid 3aMEeCTHTENIEM.

5.6. B cmywae, ecnmum  TEKCT INHCHMEHHOTO OOpalieHHS HE IIOLHAETCS IIPOYTEHHIO,
ofpaInenre He HOUICKUT HAlpaBICHHIO HA PAacCMOTPEHHE H OTBET HA HETO HE JaeTcs. 3asBHTENIO
00 9TOM cooOmmaercs, eciu ero (GaMuiIds W [OYTOBEIA ajpeC MOINAIOTCS MPOYTEHHIO. Pemenue o
CIHCAaHMH  JaHHOrO oOpamenus «B pgemo» H COOOINEHMH — 3asBHTENIO  NPUHHMAIOTCS H
IIOJIHUCHIBAIOTCSA 3aBENYIOMIMM HJIM 3aMECTHUTENIEM.

5.7. Obparenus rpakias, MOCTYIHBIIME OT OXHOIO M TOTO JK€ JIUNA IO OTHOMY M TOMY JKe
BOIIPOCY, €CIH CO BPEMEHM IOJa4Yd IIEPBOrO OOpAINeHHS HUCTEK YCTAHOBJIECHHBIH HACTOSIIAM
ITomoxennemM CpOK paccMOTpEHHS MM 3asBHTENb HE CONIACEH C MPHHATEIM MO €r0 OOpAIICHHIO
pEILIEHHEM, CUHTAIOTCS HOBTOPHEIMH.

Ilpy paGore ¢ MOBTOpHBIME OOpAIIEHHMSAMH NENONPOM3BOAUTENL (OPMHEpYET IeT0 C yKe
UMEIOIMMHUCS JOKYMEHTAMH II0 OOpaIllleHHusIM JaHHOTO 3asBHTEI.

He cumrarorcs moBTOpHBIME OOpamieHHs OJHOTO M TOTO e 3asBUTENSI, HO IO PasHbIM
BOIIPOCaM, a TaKXX€ MHOTOKPATHbIE — 10 OJHOMY M TOMY K€ BOIPOCY B CIlydae, €C/Id MPHYHHEL, IO
KOTOPBIM OTBET IO CyIIECTBY IIOCTAaBJICHHBIX B OOpAllleHWH BOIPOCOB HE MOT OBITH JaH, B
MOCTENYIOMEM ObUIM YCTPAaHEHBI, TPaXIAHHH BIOpaBe BHOBb HAIPABATH OOpAIEHHE 3aBEIYIONEMY
YuapexaeHuem.

5.8. B ciy4ae ecnu B MMCHMEHHOM OOPAIEHHN TPAX/JAHWHA COAEPKHTCS BOIPOC, Ha KOTOPBIi
€My MHOTOKPaTHO JaBallICh IMCHMEHHbBIE OTBETHI IO CYIIECTBY B CBSI3H C paHEE HAIpPaBICHHBIMH
OOpallleHUsAMH, ¥ IPH 3TOM B OOpAICHWH HE NMPHBOAATCS HOBBIE IOBOABI MM OOCTOSTEIHCTBA
3aBEYIOIUA Y UPEeXICHUEM BIPaBe MPUHATH PEIIEHHE 0 Ge30CHOBATENLHOCTH 0YePEIHOTO 0OpAIeHHS
M TNPEKPAIICHAN MEPENUCKH C rpaxaaHuHoM. O JaHHOM pelIeHHH YBEIOMILIETCS TpaXkIaHHH,
HaIpaBUBIINH oOpaleHue.

5.9. B ciyuae ecnm 0TBET IO CYIIECTBY IMOCTABICHHOTO BOIPOCa B OOPAILEHHH HE MOXKET OBITh
faH 0e3 pasryalleHWs CBEICHHH, COCTAaBIIOLINX OXPAHSIEMYIO (eaepaTbHBIM 3aKOHOM TalHy,
TPOKIAHUHY, HAIpaBUBIIEMY OOpalleHHUe, cOOOIAeTcss O HEBO3MOXKHOCTH JaTh OTBET 110 CYIIECTBY B
CBSI3U C HEIOIYCTHMOCTBIO PA3IJIallleHus YKa3aHHBIX CBEICHUI.

6. Cpokm paccMoTpeHHs o0pameHuii W yBeIoMJeHHe 3asiBHTeEN
6.1. OGpamenns, MOCTYNHBIINE 3aBEAYIOIIEMY YUpEKAEHUEM, PACCMATPUBAIOTCS B CPOK 0
OJTHOTO MECAIa CO IHS X PErHCTPAIMH, €CJIM HHOM CPOK (MEHBIINN) HE YCTAHOBIEH PYKOBOIHUTENIEM
oo ero samectureneM. OOparmenus, He TpeOyiOIMe NONOJIHHTENBHOTO W3YYEHHS H MPOBEPKH,
paccmatpuBaioTes Ge3oTnararensHo. O pe3ynbTaTax pacCMOTPEHHs yBEIOMILTIOTCS 3asBHTENH.

6.2. B HMCKIIOYMTENBHBIX ~ CIyYasX 3aBeAyIOLIMH BIpPaBE NPOIMTH CPOK  PACCMOTPEHHS
obpamenus He Gonee uem 3a 30 OHeH, yBEAOMHB O MPOMIEHHH  CPOKa  €ro paccMOTpeHus
rpakJaHWHA, HampaBuBmIero obpamenue. [Ipoanenue cpoka odopmisercs HCHOMHATEIIMH He
MEHee YeM 3a IISITh JHEH [0 MCTEYEHHs CPOKa PacCMOTPEHHsI OOpalleHus.

7. Opranusanus paGoThl IO IHYHOMY NpPHEMY TIpaKIaH
7.1. I'padpux ¥ HOPANOK JNMYHOIO IHpHEMa TIPAXIAH B  YUPeXKICHHH YCTAaHABIHBACTCS
3aBEYIOIIUM.
72. llpn 7nUYHOM mpHEMe TPAXKIAHWH MPENbSBIAET IOKYMEHT, yHOCTOBEDSIOINHH ero




JMYHOCTb.

7.3. Tlo BompocaM, HE BXOISIIAM B KOMIETEHLIHUIO 3aBEIYIOLIEr0 YUPEKICHUEM, 3aiBUTEIISAM
pPEKOMEHIyeTCsT 0OpaTHTHECS B COOTBETCTBYIOIIME OPraHbl, yYPEKAEHMS, OpraHU3aldH.

7.4. Bo BpeMs 3amMCH Ha IOpHEM 3aBeAYIOIIHil 3aIlONHSET KapTOYKy JHYHOTO MpHEMa
rpaXkIaHWHa, B KOTOPYIO 3aHOCHTCS COAEpXaHHe oOpalleHus TIpaXXJaHWHA Ha JIMYHOM IIpHEME, a
TaK)Ke PE3OJIIOLUS BEOyINEro NpHeM, C MOPYYSHHEM MIOJDKHOCTHOMY nuimy. IIpm HeoOxomumocTh
rpakJaHaM IIpeyIaracTCsi HW3JI0KHUTh CYyTh BOIIPOCA B MECHMEHHOM Bufe. IlucbMeHHOe oOpameHue B
3TOM CIIy4ae PETHCTPHUPYETCS M pacCMaTpUBaeTCs B YCTAaHOBICHHOM IOPSJIKE, 4 B KAPTOYKE IENACTCS
otMeTKa «OCTaBIIEHO 3asBIEHHE» U JaTa PEeruCTpalyy.

B cinydae ecam WM3JI0XKEHHBIE B YCTHOM OOpamieHuM (PakTel H OOCTOATENBCTBA  SABJIAIOTCS
OYEBHIHBIMH W He TpeOyIOT MHONONHUTEIHHOW TIPOBEPKH, OTBET Ha OOpaIleHHE C COIJIacus
rpaxJaHrHa MOXET OBITh JaH YCTHO B XOJIe JMYHOTO IIpHEeMa, O 9eM JENNAcTCs 3allHCh B KAPTOYKE
JMYHOTO IpHeMa TpaXAaHHHA. B OCTaJBHBIX ClIydasx JaeTcsi NHCBMEHHBIA OTBET IO CYILECTBY
MIOCTABJICHHBIX B OOpAIlEHUN BOIIPOCOB.

7.5. Tlpu MOBTOPHBIX 00OpamIeHUsIX MOAOHPAIOTCS UMEIOIIUECS MATEPUAIBI 110 AENTy 3asBUTEI.

7.6. B xome NMYHOrO MpHeMa TpPaXIaHWHY MOXXET OBITh  OTKa3aHO B JaJbHEHIIEM
PacCMOTpPEHUH OOpAIeHHUs, €CITd eMy paHee ObLT JaH OTBET IO CYLIECTBY IOCTaBIECHHEIX B O0palleHUH
BOIIPOCOB.

8. PaboTa ¢ o0pameHHusiMH, IOCTABJICHHBIMH Ha KOHTPOJb

8.1. OGparenusi, B KOTOPHIX COIEPXKATCsl BOIPOCHL, HMEIOIIHE OO0NbIIoe OOIMECTBEHHOE
3HAUEHME, COOOINAeTCs O KOHKPETHBIX HApYIICHHUSIX 3aKOHHBIX IIpaB H HHTEPECOB IPaXKIaH, Kak
mpaBmwio craBsTcst Ha KOHTPOJID.

8.2. Ha xoutponbubix obpamenusx crapircs nomerkn «KOHTPOJIb» u «IIOJJIEXUT
BO3BPATVY».

8.3. JIOJDKHOCTHOE JIHI[0 — KCIOJHHUTEIh B  YCTAHOBICHHBIE CPOKH  PacCMaTpUBAaeT
KOHTpOJIbHOEe oOOpamieHue, HHOOPMUPYET O pe3yabTaTaXx 3aBEAYIOLIETO YUpeXICHHEM 100
3aMECTUTENECH, TOTOBUT OTBET 3asIBUTEINIO.

8.4. Eci B o0palleHusX rocyJapCTBEHHBIX OPraHOB COAEPIKATCA MPOCHOBI IPOHMH(POPMUPOBATH
UX O pe3yJbTarax PacCMOTPEHHs IpaXJaH, TO HCIOJHHUTENb FOTOBHT OTBET U UM. Kak mpaBuio, 3TH
OTBETHl  IONKCHIBAIOTCS 3aBEAYIONIMM YUpEeKACHHEM. 3aBeAyOIUi  YUpekIAeHHEM BIPaBe
IIPEUIOXKUTH UCIIOTHUTENIO HPOJODKUTH DPabOTy C MPOBENEHHEM IONOJIHUTENBHBIX IPOBEPOK MU
7ocie MOANHCAHHMS OTBETA CIHCATh MaTepUalbl II0 pe3yjibTaTaM paccMOTpeHHus obOpameHus «B
ZIETION.

8.5. OOpaieHre CUMTAETCS WCIOJHEHHBIM U CHUMAETCS C KOHTPOJIS, €CIIM PacCMOTPEHBI BCE
IIOCTaBJIEHHbEIE B HEM BOIPOCHI, IMPUHATHI HEOOXOMUMBIE MEpHI, 3asSBHUTENIAM JaH OTBET.

8.6. ITuceMeHHBIE OOpallieHns, Ha KOTOpHIE MAIOTCS IIPOMEXKYTOYHBIE OTBETHI, C KOHTPOJIS
He cHEMaroTcs. KOHTpOJb 3aBepinaercs TOJBKO MOCIE BBIHECEHHS M IPHUHATHS MCYEPIIBIBAFOIIMX
Mep [0 pa3pellieHUI0 MpPEeUIONKEHMs, 3asBICHMS, KajoObl. Pellenwe 0 CHATHM C KOHTPOJLI
IPUHAMAET 3aBEAYIOIUIN Y UpesKICHUEM.

8.7. KoHTposbHEIE OOpaIleHus JOJDKHBI COAEPXKaTh KOHKPETHYIO H YeTKyI0 HHQPOPMALHIO IO
BCEM BOIIPOCaM, TIOCTABJICHHBIM B 00PAIIEHHUSIX TPaXKIaH:

- €CJIM CPOKH PacCMOTpPEHHS IPOIJIEHBI, TO JOJDKHBI OBITh yKa3aHbl NIPUYMHEI M OKOHYATEIbHAs
JaTa PacCMOTPEHUS, [0 HCTEYEHHH KOTOPO#t OyeT JOMOIHATENBHO COOOIIEHO O MPOAENaHHOA paboTe;

- B OTBeTE [ODKHO OBITH yKa3aHO O TOM, 4YTO 3asBHUTeNb B TOH wmmu uHOH opme
IpOUH(POPMHUPOBAH O pe3yIbTaTaX pPacCCMOTPEHHMS;

- OTBET 3asBUTENIO IOAMNKCHIBACTCS 3aBEAYIOIINM;

- K OTBETY IIPUKJIABIBAETCS OPUTHHAI PACCMOTPEHHOT0 O0OpallleHHsl I'PaKJAaHWHA, €CIIH Ha HEM
ctout 1mtamn «[TIOAJIEXXUT BO3BPATVY».




9. KonTpoJib 3a co0JII0IeHHEM MOPSAKA PACcCMOTPEHHs 00pameHuii

9.1. IoIXKHOCTHOE JHMII0 B IIpeAeNax CBOEH KOMIIETEHI[MH OCYIIECTBISET KOHTPOJb 32
COONMIONCHHEM TIOPSAKA PacCMOTPEHHsS OOpAIeHHi, aHAIU3UPYET CONEPIKAHME, MOCTYNAIONINX
oOpamennii ¥ HMHQOPMHUPYET 3aBEAYIOLMIET0 YUpPEKICHHEM O HApyLNIEHMSX  HCIOIHHUTEIBCKON
JTUCIUTUTAHBL

9.2. 3aBemyrommii YupexxueHHEM NPUHHMAeT Mephl 110 CBOEBPEMEHHOMY BBIABICHHIO U
YCTPaHEHHIO IPUYMH HapyIIEHUs NIPpaB, CBOOO 1 3aKOHHBIX HHTEPECOB TPAXKIaH.

9.3. Jluna, BuHOBaThlE B HApyIICHHH IIOPSAIKA DPAcCMOTPEHMs OOpalleHHH TIpaXKhaH,
U3JI0)KEHHOTO B HacrosmeM [looskeHuw, HECYT OTBETCTBEHHOCTb, IIPEIYCMOTPEHHYIO
3aKOHOAATENILCTBOM POD.

10. XpaHenue MaTepHaaoB IO 00pamIEHHSIM IPAKIAH

10.1. OtsercTBeHHBIMHM JMIAMH 3a  paboTy ¢ OOpamIeHHSIMH TpaiaH B YUPEXKICHHUH
Ha3HAYaIOTCS:

-3aBEYIOIIMN YUperKIeHUEM;

-3aMECTHUTENb 3aBEAYIOIIETO IO BOCIUTATEIFHOM 1 METOIUIECKOM paboTe;

- IIeTIONIPOU3BOIUTEND.

10.2. YcramaBnuBaeTcs CpOK XpaHEHHs IPENJIOXKEHHM, 3asBleHHM, kanol Trpaxmad H
TOKYMEHTOB, CBSI3aHHBIX C HX PACCMOTPEHHEM H pa3pelieHHeM — 5 neT. B HeoOXOAUMBIX CiIydasx
OKCIICPTHOM KOMHCCHEH MOXET OBITh NPHHATO pEIIeHHe 00 YBEIMYEHHH CpOKa XPAHEHHS HIH O
IIOCTOSIHHOM XPaHEHHH HauOoJiee EHHBIX MPEUIOKESHUHN rpaKaaH.

10.3. Ilo wWCTeYeHHMH YCTAHOBIEHHBIX CPOKOB XpAHEHHsS NOKYMEHTHI 110 IIPEIJIOKEHHSIM
3asBJICHHSAM M JKano0aM TIpaXkhaH MOMIekKAT YHUYTOKEHHIO B COOTBETCTBHH C YTBEPXKICHHBIM
QenepanbHoll apxuBHOH cimyx6oit Poccum 06.10.2000 r. IlepeuHeM THIOBBIX — YIPaBIEHYECKHAX
NOKyMEHTOB, 00pa3yIOIUXCs B AESATENHHOCTH OPTaHU3AIMH, C YKa3aHHEM CPOKOB XPaHEHHS.

10.4. XpaHeHue [ieN1 Y HCIOHUTEJIEH 3aIpernacTcs.

10.5. OOpamenus rpaxkiaH MOTYT HaIpPaBISTHCS B apXUB 0€3 paCCMOTPEHHs, €CIM B HHX
COZIEPXKATCS PACcCyXICHHUS II0 H3BECTHBEIM IpOOJIEMaM MM MOTHUMAIOTCS Y)K€ PEIICHHBIE BOIPOCH,
He TpeOyIoIMe JOMONHUTEIBHOTO PACCMOTPEHHUS, a TakXKe OECCMBICIEHHBIE IO COMEPIKAHMIO.

10.8. Pemenne o crycaHuy yKa3aHHBIX OOpaIIeHU IPUHIMAET 3aBEMYIOIIUN Y UpexKIeHIEM.
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